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SCHOOL CONTACT DETAILS
Principal:

Elizabeth Lonergan

Address:

57 Baringo Road, New Gisborne

Phone:

5428 4520

Website:

www.gisbornemontessori.vic.edu.au

EMAILS
Administration:

admin@gisbornemontessori.vic.edu.au

Accounts:

accounts@gisbornemontessori.vic.edu.au

Principal:

principal@gisbornemontessori.vic.edu.au

TERM DATES
Term 1

27 January to Wednesday 31 March 2021

(3.30 pm finish)

Term 2

Tuesday 20 April to Friday 25 June 2021

(1.00 pm finish)

Term 3

Tuesday 13 July to Thursday 16 September 2021

(3.30 pm finish)

Term 4

Tuesday 5 October to Friday 10 December2021

(1.00 pm finish)

Where possible, parents are to avoid booking holidays during term times.

School photos are in the week of 13 September 2021.

3|Page

Strategic Plan 2020 – 2024
1. Our School Environment
a. Enhance our natural surrounds
b. Expand our school facilities
2. Our Leadership and Governance
a. Build a child protection culture
b. Underpin financial viability
c. Enhance school governance
3. Our Community
a. Engage school community
b. Streamline communication
c. Cultivate connections with the wider community
4. Our Learning Environment
a. Develop a professional growth mindset
b. Embed a wholistic curriculum

“If education is always to be conceived along the same antiquated
lines of a mere transmission of knowledge, there is little to be hoped
from it in the bettering of man’s future.”
Maria Montessori
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Statement of Philosophy 2020 – 2022
DESCRIPTION
Gisborne Montessori School is a small, co-educational school of approximately 150
students, educating children from birth to 12 years of age. The school is situated on 10
acres, nestled at the foot of Mt Macedon. The school offers facilitated playgroup sessions,
early learning classes (for ages 2 to 3), pre-school classes (ages 3 to 5) and primary school
education from Foundation (prep) through to Grade 6.

VISION
Delivering an exceptional Montessori program which guides and inspires our students to
become empathetic leaders and lifelong learners.

MISSION
We provide quality Montessori education for all children enrolled at Gisborne Montessori
School. We achieve this by employing Montessori qualified educators at all levels of the
school and by having a carefully prepared environment to meet the developmental needs of
each child at each level of the school. We also provide quality Montessori materials in our
purpose built classrooms.

VALUES
Our values are based on the broad values of the Montessori philosophy, with emphasis on
• Respect
• Kindness
• Gratitude
• Creativity and
• Environment.

OBJECTIVES
Montessori education is an approach supporting the full development of the human being.
As an educational system, it is used in over 22,000 schools worldwide and has a longer
track record of success than any other educational approach in the world. The Montessori
approach to education inspires children to a lifelong love of learning, by following each
individual child’s natural developmental trajectory. Children become confident, responsible
and independent learners who trust in their own abilities.
Montessori education is grounded in a deep respect for the child as an individual. We aim for
every child to be working to their potential through all areas of the curriculum. Our goal is for
them to become independent, self-directed learners who achieve at or above expected
national and state standards in all areas of the curriculum. Each child will do this in their own
way, depending upon their individual learning style, individual aptitude and learning needs.
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We enact our philosophy through three main pillars.
1
2

3

Montessori materials are hands on learning tools that allow each child to manipulate
them until they have fully understood each concept before moving to the abstract.
All aspects of schooling are based on mutual respect and developing a deep sense
of responsibility to themselves and to the world around them. We do this through
Montessori’s five great stories and through specific wellbeing and environmental
programs.
We encourage all children to develop a strong sense of self, a keen desire to be
independent learners, and to develop strong executive functioning skills through the
way we work with each child as an individual.

Our statement of philosophy is published on our website, in the Parent Handbook and is
included in our enrolment packs.

DEMOCRATIC PRINCIPLES
In accordance with the Education and Reform Act 2006, Gisborne Montessori School will
deliver programs and teaching in a manner that supports and promotes the principles and
practice of Australian democracy. This includes a commitment to
•
•
•
•
•
•
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Elected government
The rule of law
Equal rights for all before the law
Freedom of religion
Freedom of speech and association
The values of openness and tolerance

GMS Commitment to Child Safety 2020 - 2022
RATIONALE
Gisborne Montessori School (GMS) is committed to the safety and wellbeing of all children
and young people. This will be the primary focus of our care and decision-making. All
children have the right to feel safe and be safe.
Gisborne Montessori School is committed to embedding a culture where the safety,
wellbeing, and participation of all children under our care are paramount. Particular attention
is given to the needs of vulnerable children and young people, including Aboriginal and
Torres Strait Islander children, children with disability and mental health issues, children from
culturally and/or linguistically diverse backgrounds, children who are unable to live at home,
and those who identify as lesbian, gay, bisexual, transgender or intersex. We are committed
to at all times to acting in the best interests of children.
We have zero tolerance of child abuse and all allegations and safety concerns are treated
very seriously and are consistent with our safeguarding policies and procedures. GMS is
committed to nurturing all the children in our care, respecting their dignity, ensuring their
safety and protecting them from abuse.
Every person involved at Gisborne Montessori School understands their legal and moral
obligations to protect our children and respond promptly to any concerns regarding a child’s
safety and wellbeing, including contacting authorities where relevant. Gisborne Montessori
School demonstrates its commitment to the safety and well being of children by:
•
•
•
•
•
•
•
•
•
•
•

taking a preventative, proactive and participatory approach to child safety;
valuing and empowering children to participate in decisions which affect their safety
and wellbeing;
providing children and young people with the knowledge and skills to understand and
maintain their own personal safety;
fostering a culture of openness that supports all persons to safely disclose risks of
harm to children;
respecting diversity in cultures and child rearing practices while keeping child safety
paramount;
involving families, carers and relevant communities in decision making processes that
support the development of a child safe culture;
taking proactive steps to prevent child abuse, and identifying risks early so that such
risks may be removed or reduced;
continuously reviewing and improving our systems and practices to protect children
and young people from abuse;
ensuring that GMS has in place strategies to embed and enhance a culture of child
safety and wellbeing through the leadership, governance and culture of the
organisation;
engaging only the most suitable people to work with children and have high quality
staff and volunteer supervision and professional development;
providing regular training and education on recognising the nature and indicators of
child abuse and other harm, responding to safeguarding risks and how to build
culturally safe environments for children and young people;
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•
•
•
•

implementing specific policies, procedures, training and a National Code of Conduct
and a set of Child Safeguarding Standards to support the achievement of a child safe
culture;
responding swiftly to any child safety concerns and implementing clear procedures for
managing and reporting child safety concerns;
sharing information appropriately and lawfully with other organisations where the
safety and wellbeing of children is at risk; and;
understanding the important and specific role that staff, contractors and volunteers of
Gisborne Montessori School play individually and collectively to ensure that the safety
and wellbeing of all children and young people is at the forefront of all they do and
every decision they make.

“Never help a child with a task at which he feels he can succeed.”
Maria Montessori
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An Introduction to Montessori Education
A Montessori classroom is student centred, where each individual is encouraged to learn
by doing, feeling free to engage in learning experiences within the safety of this prepared
environment.
Respect for self and others develops as each student works within the Montessori
classroom using grace and courtesy as a means of relating with their teachers, peers and
environment.
Each individual is given the opportunity to extend their knowledge as they are challenged
by the Montessori equipment and teaching materials made available to them.
The Montessori Method was developed by Dr. Maria Montessori who was the first female
medical graduate in Italy.
With the Montessori system of education, learning is based on the use of specially
designed materials that:
▪
▪
▪
▪
▪
▪

are aesthetically appealing and challenging,
are self-correcting,
introduce only one new concept at a time,
are sequenced from concrete to abstract,
are sequenced from simple to complex,
are designed to enable the student to learn specific skills and concepts.

Dr. Montessori recommended an age and gender mix comprising a three-year range, which
approximates a family grouping. The variety of age levels in the classroom allows each
student to work at an individual rate, unhindered by competition. The older students
consolidate their own understanding through assisting the younger ones. Inspired by the
older students the younger ones are keen to extend themselves. The atmosphere is one of
co-operation and encouragement.
The pre-school level of development or “cycle” is from three to six years old and is known
at GMS as Cycle 1. The primary years from six to nine years is called Cycle 2, and nine to
twelve years old is called Cycle 3.
Because the Montessori classroom is student / activity-centred rather than teacher-centred,
it provides each student with opportunities to explore and master their world through
purposeful activity. Each activity has been carefully designed with an educational purpose
in mind. This obviates the necessity for students to wait for assignments from the teacher.
Meanwhile, the teacher is free to help individuals or small groups.
Observing a Montessori classroom, you see students moving purposefully around the
classroom. They select an activity from the many displayed on the easily accessible
shelving. The students can work by themselves or with a friend or a group of friends.
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Nido Program
The Nido Program is an environment that nurtures and protects the developing child. It is a
place where children can calmly explore the Montessori environment, supported by the
presence of the secure bond of a family member.
The Nido Program is facilitated by a trained Early Childhood Educator with a minimum
Diploma qualification.
Playgroup aged children are progressing through a stage of rapid brain and skill
development. Nido is a prepared environment characterized by order, simplicity and beauty
to meet the developmental needs of the child. Nido caters for children from 6 months to 16 –
18 months (or when the child can walk and hold a Montessori tray confidently).
A parent, grandparent or other guardian attends classes with their child, one morning per
week. Becoming familiar with the routines and elements of the Montessori environment
helps prepare children to make a seamless transition into Early Starters, Cycle 1 and
beyond.

Early Starters – Plovers Program
These sessions are offered to children once they transition out of the Nido Program (which
is approximately 16 months to 3 years) or until they are ready to transition to 3-year old
Kindergarten.
The Plovers program is facilitated with a ratio of staff to child of 1:4. The lead educator has
a minimum Diploma of Children’s Services qualification, whilst supplementary staff have a
minimum of Certificate III in Education Support or Children’s Services.
Each session is structured to provide young children with an opportunity to develop coping
strategies for separation from parents or primary care givers. Additionally, the sessions
introduce children to the Montessori classroom environment. Children have the opportunity
to develop classroom management skills and through these skills, independence. Those
students who attend these classes initially are generally observed to make a smooth
transition to the Cycle 1 room as a 3-year old kinder student. Transition to the Cycle 1
room is at the discretion of teaching staff in consultation with the student’s parents.
Students are not required to be toilet trained prior to commencement in this group,
however, must be able to work independently for short periods of time.
Each student is required to have a school day bag and school sunhat. Additionally, they
are to bring a change of clothes. Parents are encouraged to deliver their child to the
classroom teacher and depart promptly. This supports the child’s adjustment to the new
environment and gives the child the message that you trust them to be able to cope.
Parents are welcome to discuss their child’s progress with staff. However, due to privacy
requirements, teachers are not permitted to discuss students in the foyer. Parents are
encouraged to make appointments at the office to meet with staff at a mutually suitable
time.
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Cycle 1 (Pre-school – Kindergarten and Prep)
In order to attend Cycle 1 classes, a student must be at least 3 years of age by April 30 in
the year of enrolment in Cycle 1, be toilet trained and able to work independently for a
short period of time.
The Cycle 1 classroom has a minimum of two staff members, of which one will be a
qualified Early Childhood Teacher (ECT). The minimum qualification of the supplementary
staff member is a Certificate III in Education Support or Children’s Services.
Cycle 1 follows the following frameworks and curriculum:
•

Early Years Learning Framework

•

Australian Curriculum

•

Montessori Australian Curriculum

The Cycle 1 classroom provides five fundamental areas:
Practical life

The Practical Life component of the Montessori method is the link
between the child’s home environment and that of the classroom.
These activities teach concentration, coordination, independence and
manual dexterity, through the practical activities required for daily living
and social relations. This encompasses four key areas: Care of the Self,
Care of the Environment, Control of Movement and Grace and
Courtesy. Children learn through doing and this leads to development of
fundamental thought processes, understandings and independence.

Sensorial

The equipment is designed specifically to develop and refine each of the
five senses, sight, taste, touch, sound and smell.

Mathematics

Through a progressive sequence of concrete equipment based on the
decimal system, the children first learn to understand the role of
numbers 1-10. They develop the ability to recognise numerals and
complete simple operations. Materials teach the composition of
numbers 1 to 1000 and basic number facts. The child is given the
opportunity to record their work.

Language

Language forms the foundation of literacy, which encompasses
speaking, listening, reading and writing. Activities and equipment
explore and extend the child’s oral language, including clarity of speech
and expression, listening, interpreting and understanding. Equipment is
specifically designed to introduce the building of words and reading of
text as well as developing skills necessary for writing.

Culture

This is the term used to describe all aspects of human activity and
interaction with the environment. It covers learning areas such as
Science, History, Geography, Visual and Performing Arts, Language
other than English (Japanese) and Health and Physical Education.
These areas of learning provide an opportunity for the child to broaden
their general knowledge and to understand the world around them and
their place in it. Knowledge of other societies and cultures fosters openmindedness and helps build tolerance and respect.
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Cycle 2 and Cycle 3 (Primary)
As children transition from Cycle 1 to Cycle 2, the areas of mathematics, geometry, language
and literacy, science, cultural studies, geography, history, art and music are extended.
Learning is an active process of accessing many different concrete materials, as well as
revisiting some of the earlier equipment from a new perspective. The student’s ability to
imagine and abstract, develops as they progress through Cycle 2 and 3.
Children study topics and concepts through the use of a hands-on approach, using the
scientifically designed Montessori materials. Studies include trips outside of the classroom
to foster a feeling of connectedness to the community and encourage the student’s natural
desire to make contributions to the world.
Students study concepts and move from the concrete through their own efforts and
discovery, to the abstract, thus greatly expanding their field of knowledge.
Through imagination, students learn to coordinate this abstract movement of their mind.
They take imaginative steps based on the detail they have been given.
Whilst the students are encouraged to make responsible choices according to their
personal interests, the Montessori curriculum for the primary years offers the five great
lessons:
▪
▪
▪
▪
▪

creation of earth
coming of plants and animals
the arrival of humans
development of language
mathematics and inventions

These five lessons have the potential to include such topics as algebra, square and cube
roots, geometry, botany, zoology, evolution and classification, chemistry and physics
experiments, the history of mathematics and language, grammar and text analysis.
The students use reference books and the internet to research. They make their own
books, draw their own maps or time lines and develop their own projects. They learn to
love their studies, developing a natural love of learning, demonstrating a fascination with all
aspects of the world around them and an enormous desire to investigate, research and
explore.

“The child who concentrates is immensely happy.”
Maria Montessori
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Orientation for New Students
Orientation for all Cycle 1, 2, 3 students new to the school (at the start of a school year),
will be offered in the last week of the year prior to enrolment.
Students commencing later in the year will be given an opportunity for a one-week
orientation time before commencing.
During orientation, teachers will take the students through the classroom routine. They will
also explain any classroom rules. New students will be given the opportunity to explore
their new surrounds including their classroom, toilets and playground areas. Teachers may
be assisted in showing the new students around, by the older students in the cycle.
Orientation sessions for parents and carers are held as required, with at least one
information session being held at the start of each new year, normally the first day. New
parent details are also provided (with permission) to the Parents & Friends Group for
connectedness. A Parent & Friend’s member will contact all new families to work through
processes, frequently asked questions and to offer support and a point of contact for social
and community events.
New students will also attend the orientation morning on the first day of the school year.
This session coincides with a parent session.

Transition for Existing Students
Students who are already enrolled in the school, attend an orientation morning on the first
day of the school year. This session coincides with a parent session, followed by a morning
tea.
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Parent Teacher Interviews
Parent Teacher interviews are offered twice a year, on the last day of Terms 1 and 3. These
interviews are by appointment and parents are encouraged to take up these interview
appointments. There will be no classes held on these days.
Parent Teacher Interviews will be offered online (through TEAMS) and/or face-face
depending on medical advice and operational practicality.

Student Free Days (Staff Professional Development)
Gisborne Montessori School nominates the following student free days for parent teacher
interviews and staff professional development.
•
•
•

2 days at the start of the school year (2 days)
First day of Terms 2, 3 & 4 (3 days)
Last day of Terms 1 & 3 for Parent Teacher Interviews (2 days)

All dates are publicised on the School Calendar available through the SkoolBag App.

Stationery Requirements
All stationery items are provided by the School at no extra cost to families.

Classroom Procedures and Sunsmart
At the commencement of term, all students are allocated a coat hook and a locker/bag
space to hold any bags, jackets and hats. These will be located within, or close to, the
classroom to enable the student to safely access them. All students will be encouraged to
clear out their locker spaces regularly during and at the end of each term.
It is not a practice of this school to encourage students to bring ‘good work’ home to show
to their family, as this encourages the student to look for praise from external sources.
Rather, in a Montessori school, we are aiming for the child to seek motivation from within,
by feeling pride in self for a job well done. However, should a student choose to take a
piece of work home to show his / her family they will be supported with this choice. If your
child brings work home to share with you, we encourage you to ask questions like “Tell me
about how you did this.” “What makes this piece of work special to you?”
Students are required to leave in their locker or provide to the school:
▪
▪

School sunsmart hat and sunscreen (named)
Change of clothes (especially for Cycle 1 & 2 students)

Consistent with our Sunsmart Policy, it is compulsory for all the students to wear school
hats (ie legionnaire, slouch or bucket hats) when outside during Terms 1 and Terms 4.
All students with sunscreen are shown how to apply it before they go outdoors. If you do
not wish for your child to use sunscreen, please inform staff in writing.
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Kitchen Dining Program
To encourage students to eat a healthy morning snack, fresh fruit is provided by the
School, accompanied by a drink of water if the child so desires. The fruit will be prepared
each morning by our Kitchen and Dining Manager. Snacks will be available to students
throughout the morning. Should any student feel the need for additional fruit during the day,
they are encouraged to inform the staff to ensure they are well provided for.
Lunch is provided for all students attending for the full day. This is served through the
School’s Kitchen and Dining Program. Students are provided a choice of soups, hot meals,
salads and sandwiches. Water is provided and students are required to bring their own
drink bottles to refill throughout the day.
Parents are required to notify Administration upon enrolment regarding their child’s
allergies, dietary requirements, and any medical management. Please notify staff if your
child has a newly diagnosed allergy to any food.

SAMPLE MENU
•
•
•
•
•

Potato and Leek Soup
Two hot meals (examples include, rice, curry, lasagna, shepherd’s pie, pasta,
vegetables)
Two salads (examples include, green, chickpea, spinach, couscous, rice)
Fruits
Mixed sandwiches

“It is necessary that the child teach himself, and then
success is great.”
Maria Montessori

Animal Program
At Gisborne Montessori School we have animals on site which include donkeys, alpaca,
sheep, ducks and chickens. These animals provide learning opportunities for our children. All
the animals are housed in fenced paddocks or coups. Children are welcome to visit the
animals during their playtime and often teachers will take the children to visit during class
time as part of their learning.
Any child who is not comfortable with the animals or if there is a related allergy, will
participate in alternative play and activities.
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Bikes & Scooters
Children are permitted to ride their bikes and scooters under the supervision of a trained bike
education teacher. Children must wear a helmet at all times and follow the direction of the
teacher and ride their bikes and scooters in the designated areas.

Library
Cycle 1 students have a library in their classroom. On a designated day each week
students visit the library and will be encouraged to borrow a book. Library bags must to be
presented for a student to take a book home on loan. A book previously borrowed must be
returned before the student can take out another book. All books must be returned prior to
the last week of term. The cost of outstanding books at the end of term 4 will be invoiced
to the child’s account.
Cycle 2 and 3 students will have library opportunities as determined by teaching staff.

Private Music Tuition
Parents may choose for their child to have private music tuition. These lessons run weekly
for 30 minute and incur an additional cost of $25 per session for private and $15 per
session for group lessons.
Instruments offered:
•
•
•
•
•

Guitar (private and group)
Piano
Drums
Recorder
Flute
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Incursions and Excursions
Incursions and excursions are a common experience in a Montessori School and are
referred to as “going out”. Each incursion or excursion may relate to a specific area of
interest to students in a particular classroom, or a component of our specialist programs.
All incursion and excursions will require parents to complete permission and medical forms
allowing their child to participate in the special event. The school will complete risk
assessments for each special event and ensure that the school meets the student to staff
ratio for both the activities and age group.
Parents are reminded that School uniform is compulsory for all students on excursions and
students without school hats on excursion days in Terms 1 and 4 will be required to
purchase a new one or borrow one from secondhand uniform.

“Within the child lies the fate of the future.”
Maria Montessori

School Camps
The school may conduct a number of school camps through the year. Costs are billed to
parents separately and will vary depending on the duration and location of the camp.

WHOLE SCHOOL CAMP
Children in Cycles 2 & 3 will attend a two-night outdoor adventure camp each year. The cost
of the camp is billed separately to each family. The camp is aimed at building on our school
values of:
•
•
•
•
•

Respect
Kindness
Gratitude
Creativity and
Environment.

OTHER CAMPS
Students in Year 6 may attend an overnight graduation sleepover and other camps as
required for their learning programs.
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Uniforms
All children and staff are expected to wear a sunhat (legionnaire, slouch hat or bucket hat)
during Terms 1 & 4. During Terms 2 & 3, Gisborne can be rather cold, so it is recommended
that students wear a beanie. Shoes (school, boots or runners) should be closed with no
open toes, sandals or thongs.
All items of clothing should be labelled and clearly identifiable.

NIDO
No uniform requirements other than what is listed above.

PLOVERS
Students may choose to wear the school polo tops, but this is not a requirement.

CYCLES 1, 2 & 3
It is a policy of the School that all students in Cycle 1, 2 and 3 present themselves in
School uniform every day. School uniform requirements are listed below.

Short or long sleeve polo shirt with school logo
Cool weather

Tracksuit, gabardine pants or leggings any choice of color – no patterns
Windcheater, vest and/or jacket with school logo
Slippers for indoor wear when the weather turns wet.
Short or long sleeve polo shirt with school logo

Warm weather

Shorts or pants in any choice of plain color – no patterns
Plain coloured skirts, culottes or bike shorts – no patterns, no singlet tops

ORDERING AND PURCHASING UNIFORMS
Uniform sales are sold through a retail outlet in Gisborne and online. Beleza Uniform
Supplies are contactable through the details below.
42C Aitken Street
Gisborne Victoria 3437
5428 1285
https://beleza.com.au
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Curriculum
The Montessori Method and curriculum, which has been approved as an alternative
curriculum by the Australian Curriculum and R Authority (ACARA), offers an environment to
facilitate learning in the areas of:
Practical Life, Sensorial, Mathematics, Geometry, Language (Literacy) & Culture (Science,
Zoology, Botany, History, Geography and The Arts).
At Gisborne Montessori School, we map these outcomes to the Australian Curriculum and
offer specialist studies in Visual and Performing Arts, Language other than English
(Japanese), Health and Physical Education and Design and Technology.
The school also offers learning opportunities in sustainability, respectful relationships,
eSmart, resource smart programs, community service, kitchen and community garden and
animal programs.

Standard Timetable
Session
Morning Work
Cycle

Start time
9:00 am

End Time
12:00 pm

Lunch

12.00 pm

12.30 pm

Play Time

12.30 pm

1.30 pm

Afternoon Work
Cycle

1.30 pm

3.30 pm

Comments
Children in Plovers, 3 and 4-year old
Kindergarten are picked up at 12.20
pm.

These times also apply to Plovers, 3
and 4-year old Kindergarten children
who are in Extended Care.

Extended Care (PM Care)
It is the policy of the School to offer an extended day program (known as PM Care) to
students who attend five morning sessions and have demonstrated readiness for a full day
program. Extended day invitations will occur at the recommendation of the teachers in
consultation with parents / guardians.

“All children can …. explode into learning.”
Maria Montessori
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Communication with Parents
SKOOLBAG APP
GMS uses Skoolbag, an app for any newsletters, information and forms that need to be sent
home to parents. The principal and administration will use this App to send important
updates to parents and families. Each Cycle Teacher writes a minimum of a fortnightly
information newsletter on what the students will be working on in the upcoming week.

NEWSLETTER
The school will send, via SkoolBag, a fortnightly newsletter to all parents and guardians. This
email provides information on whole school events, reminders and calendar updates. The
newsletter content is managed by the Principal.

WEBSITE
Information is provided to families through the website www.gisbornemontessori.vic.edu.au
The information on this site relates to School Board, philosophy, child safe, codes of
conduct, enrolment and marketing. The website is managed by the Principal.

EMAIL AND PHONE
Parents are welcome to email or call the school for individual matters that can not be
communicated through the SkoolBag App. School phone number is 5428 4520 and general
email is admin@gisbornemontessori.vic.edu.au

PARENT MEETINGS
Parents are always welcome at GMS, if you need to meet with a staff member, please make
appointments before or after school. There is a meeting room in the administration area,
please speak to administration to check that the room is available to make a booking.

PARENT INFORMATION SESSIONS AND FORUMS
Throughout the year there will be many opportunities to attend parent information sessions
and forums. These will include an orientation session on the first day of Term 1 as well as
Nido, Plovers and Prep Information Sessions. There are also regular parent forums of an
evening where parents can have a voice and express interest in school projects and
initiatives.

Written Reports
Written Reports will be provided to parents twice a year (in June and December). These
reports will inform parents of their child’s achievements in the eight Key Learning Areas of
the Australian Curriculum and in the areas of Practical Life and Culture in the Montessori
Curriculum.
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Visitors to the School
Any person on the School site who is not a student or staff member is required to sign in at
the office on arrival and sign out when leaving. A lanyard is to be worn when on the school
site so that students and staff are aware that you are an approved visitor. This is for the
safety of our students and for child-safe practices. The school, grounds and carparks are
strictly non-smoking at all times.

Absences from School
Should your child be absent for any reason, please notify the School as soon as possible
either by telephone, in person or in writing. All school aged students are required to attend
School Monday to Friday during School terms, except for public holidays.
Attendance is taken by teachers twice per day as per government requirements.

Late Arrivals/ Early Leavers
Parents and guardians of students who arrive after 9.00 am or before 3.30 pm must report to
reception and sign their child in or out using the PassTab iPad. If a child is leaving early,
then the school must be notified in advance so that the child can be ready at the time
specified.
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First Aid Room
The school has an equipped first aid room. However, if your child is assessed as being
unwell, the nominated parent or guardian will be contacted to collect the student.
A record of the accident and any first aid management is documented by the school in the
Accidents and Incidents Register. In the event of serious accident or illness at the school, a
staff member will attend the student until appropriate assistance arrives. Staff members hold
current First Aid certificates. Every attempt will be made to notify the parents or guardians
immediately.
The School will seek medical, hospital or ambulance services if necessary. All medical costs,
including ambulance, will be the parent's responsibility.

Vaccinations
The school requires a copy of your child’s immunisation status for our records. These can
be sourced from your local council or through medicare and myGov. Please contact the
office for advice regarding approved certification.

Medical Files – Students
Any medical issue/s or details of a child’s history, any medication they are taking or may
need, and parental permission to administer, will be passed on to staff by administration and
updated regularly. Distribution of medicine is through trained first aid staff with a minimum of
two staff in attendance.

Personal Records
We ask that parents ensure that their personal information is current and up-to-date. Any
changes to contact details, medical records and emergency contact persons, custody orders
or changes and authorized persons should be shared with administration promptly.

Asthma, Allergies and Anaphylaxis
Students who have asthma, allergies or anaphylaxis are required to complete plans and
provide medication. Please speak with the office or any of your children have these medical
conditions. All staff are trained in asthma management and in the administration of autoinjectors.
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Withdrawal of Students
Precise student statistics and adequate notice of withdrawal of a student is critical to school
planning processes such as classroom scheduling, government funding arrangements and
financial management.

ONE FULL TERM’S NOTICE
The School must receive at least one full term’s notice of withdrawal of a student for whom a
place has been accepted. “One full term notice” is met by provision of written notice to the
principal no later than the close of business of the Friday prior to the commencement of the
term. Email notification is acceptable.
For parents who do not pay the withdrawal notice fees or have outstanding fees owed to the
school and have not made a mutually agreeable payment plan with the school, may have
their outstanding debts sent to a debt recovery agency for collection.

Complaints and Grievance Procedures
All complaints and grievances should be addressed to the person/s to whom the grievance is
with. If a solution cannot be met, please refer to the principal for support.
For further information, please refer to our Complaints and Grievance Policy on our School
website.

Conveyance Allowance
Students residing more than 4.8 km from the School as the nearest non-denominational
independent school may be eligible for conveyance allowance. Please contact the office
should you feel you may be eligible.

Code Red Days
Gisborne Montessori School is on the Bushfire at Risk Register. This means that on Code
RED Days Gisborne Montessori School will be closed. Staff will not be in attendance.
Where possible there will be 3 days’ notice of a Code Red Day, however it may also be
confirmed at 12 noon the day prior. Once a decision has been made, it will not change
regardless of changes in the weather.
We strongly advise families to have contingency plans for the safe supervision of their
children on these days.
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Emergency Management Plan
Copies of the Emergency Management Plan are located in the office. It details the
procedures that staff and students have to take in the case of an emergency within the
school buildings or grounds.
Practice fire and lockdown drills are held regularly each term, Teachers are responsible for
making sure that the students know what to do in case of a fire or an emergency and an
evacuation or lockdown is carried out.

Using the School Carpark
The carpark is designed to allow for optimum traffic flow whilst providing a safe access for
students from all areas. All Cycle 1 students must be signed in and therefore require that
parents park in the designated parking places.
Students in Cycle 2 and 3 are not required to be signed in and can therefore be dropped in
the drop off /bus zone each morning. Parents are requested to use the turning circle for
quick drop off and collection of students. Cars are not to be parked in the turning circle or in
close proximity to plants and garden beds.
Please use the designated yellow pathways located in front of the car park spaces to move
around the car park. This then ensures that all pedestrians are safe. Students are not to
access the car park without the supervision of a parent or guardian.
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Financial Accounts
The school relies on the tuition fees to cover the day to day running costs of the school.
Therefore prompt payment of fees is imperative. Invoices for term fees and building fund
donation pledge reminders are issued at the start of the year and at the start of each term.
Direct Debit Payment arrangements are available for fee payers.
Should you have any questions or difficulty in settling your accounts, please do not hesitate
to see the finance officer or the principal.

GOVERNMENT FINANCIAL ASSISTANCE (INCLUDING CSEF)
Students or families with Pensioner Cards, Veteran Cards or Health Care Cards are eligible
for financial assistance. Please contact the office for more information if you have one of
these cards.
Parents are also welcome to make appointments with the principal if they are suffering
financial hardship. Evidence may be required.

KINDERGARTEN FEE SUBSIDY
The Department of Education and Early Childhood Development provides the kindergarten
fee subsidy to enable eligible children to attend a funded kindergarten program at a reduced
cost.
The Kindergarten fee subsidy is paid to services for children who will be aged at least four
years by 30 April in the year they will be attending a funded kindergarten program and who
meet one of the following criteria:
•
•
•

the child is identified by a parent, carer or legal guardian as an Aboriginal and/or
Torres Strait Islander
the child is identified on their birth certificate as being a triplet or quadruplet.
the child individually holds, or has a parent or guardian who holds one of the
following:
o Commonwealth Health Care Card
o Commonwealth Pensioner Concession Card
o Department of Veterans’ Affairs Gold Card or White Card
o Temporary Protection/Humanitarian Visa 447, 451, 785 or a Resolution of
Status (RoS) visa, Class CD, subclass 851
o Refugee/Special Humanitarian Visa 200 – 217
o Asylum Seeker Bridging Visa A–F

Please contact the office for more information if you feel you may be eligible.
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Parents & Friends Group & Community Involvement
Gisborne Montessori School has an active Parents and Friends Group who work together to
provide support to the principal with reference to fundraising events, social evenings and
community gatherings. The Parents & Friends Group are also active in welcoming new
families to the community and providing support with transitioning.
Ways to get involved include:
•

Craft Markets

•

Farmers’ Markets

•

Working Bees

•

Volunteering in the kitchen

•

Excursions & Camps

Please email volunteer@gisbornemontessori.vic.edu.au for further information and meeting
dates and times.

“What the hand does, the mind remembers.”
Maria Montessori
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